Salsify User Guide:
Bulk Uploads
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I. Login

New users:
Use link from invitation email and create new
password.

* SALSIFY

* SALSIFY

You've been invited to use Salsify! Signed out successfully.

Enter your account information to get
started.

Salsify is trusted by hundreds of brands and
retailers to manage millions of products

Not a Salsify customer?

TAKE A PRODUCT TOUR

Returning users:
https://app.salsify.com/users/sign_in

Note: If you carry multiple lines with Living Spaces, you will have a separate login/account for each line
you work with.
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Importing Bulk Content

This walkthrough will help you learn all the necessary steps to import bulk content

NOTE: Salsify has an excellent HELP article that reviews the import process:

http://help.salsify.com/article/19-importing-product-data

1. Click Import.

PRODUCTS w

Channels
Catalogs
Imports
Properties
Property Groups

VENDOR MODEL #

User Name

15 per page

1-150129 Next

Actions

PRODUCT NAME =

15002

94x130 Qutdoor Rug-Ryder Chevron

1M

Candice Black Dresser

m] LMRCLSF Goodwin Reclining Sofa
m] 19202 Holt Cocktail Table
(0] ABCD-1234 KC Luxury Bed

KIT-Revington Queen Panel Bed

KIT-Bradington Queen Panel Bed

KIT-Landon Sectional

KIT-Raines Sectional

Viewing Imports

& Newimport | ~
- —
10 per page 1-100of 36 Next
D TYPE SOURCE FILE LAST RUN DETAILS
EAd 14828 Property Values Upload Is-property-values xlsx completed at 8/9/15 8:56 am 4 property values added/updated
LAd 14827 Schema Upload Is-properties.xlsx. completed at 8/9/15 8:56 am 0 properties added/updated
EAd 14529 Schema Upload Properties-Salsify 7-29-15.xIsx completed at 7/3015 9:41 am 30 properties added/updated
LAd 14180 Schema Upload LS Vendor org properties Final.xlsx completed at 7/2315 7:58 pm 19 properties added/updated
LAd 13515 Products Upload export (54).xlsx completed at 71345 11:58 am 1 products added/updated
A4 13511 Products Upload export (54).xlsx completed at 7/13/15 11:30 am 1 products added/updated
LAd 13504 Products Upload export (54).xlsx completed at 7/1315 10:48 am 1 products added/updated
A4 13496 Property Values Upload LS vendeor org property values - Final.xlsx completed at 7/13/15 9:18 am 50 property values added/updated
[Ad 13452 Property Values Upload LS vendor org propey values - Final xisx completed at 7/10/15 1:56 am 148 property values added/updated
EAd 13451 Schema Upload LS Vendor properties Final xlsx completed at 7/10/15 11:55 am 239 properties added/updated

10 per page 1-100f 36 Next
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3. Upload File.

PRODUCTS w for products, lists, cata a annels User Name

Start Your Import of Product Information © Cancel

Start by uploading a file. You'll then be able to preview the results and configure mappings.

&3 Pick from Computer | 4 Pick from Cloud ~

Or drag and drop a CSV or Excel (xIsx) file into the dashed area

* PRODUCTS for products, lists, ca al annels User Name

Sta r Y © Cancel
Start byu:l

Organize * New folder = 0l @

¥ Favorites Documents library Armangeby: Folder =
18 Downloads Includes: 2 locations :
& OneDrive Name . Date modified Type |
%l Recent Places |
M Deskiop || Documents 8/13/20159:52 AM  File folder ;

(! living spaces product dats sample "B, £/13/201510:25 AM  Microsoft Excel W.. :

3 Libraries
[ Documents :
T [ | .
=] Pictures
B videos

& Homegroup

> W i | 3

File name: | + | AllFiles
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#  rrobucts v | ees UserName § ~ B~ @ ~

Start Your Import of Product Information © Cancel

&3 Pick from Computer | 4 Pick from Cloud ~

Upload complete. Generating preview ...

Once upload is complete, you will be redirected to the Configure Product Information Import page.
IMPORTANT:

File should be in .xlsx or .csv format.

If you upload a spreadsheet with multiple tabs, it will only upload the first tab. If you have multiple tabs,
you will be required to do multiple imports.

The first row should include the column headers (the attributes/properties) and rows should be single
products. A product should not appear in multiple rows — otherwise only the first instance will be
imported.

A blue box will appear and will tell you about the columns you have. Salsify does a good job of guessing
what each column contains.

But you will be paying attention to the yellow window. Before we can run the import, we need to map
one of the columns from our spreadsheet to the property that is assigned to the Product ID Role. (In this
example, it will be under “Vendor Model #” — it may be different depending on your account’s property
model.)

8  rrooucts v eee v username § v M8~ @ ~
Configure Product Information Import 0 Cancel

You can change the mapping for a column simply by clicking on it. Salsify started by automatically guessing that

Frodicicode Wmm e e et m
659 60 30 24 19

4N3581 655450084133 Paragon Three Drawer Nightstand in Truf.. 20121204 221 nja

4N3582 655450084140 Paragon Eight Drawer Dresser in Truffle 20121204 632 nia 1899 174 42 60 19 o
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Click on the first column header — in the below example this is “Product Code”.

If you want to keep the attribute name as it appears in your spreadsheet — leave it as it is. If you
want to rename the attribute, just click on dropdown for “Map To” if properties already exist or
the import process will create a New Property name if you enter a name that doesn’t already
exist.

You can also set the datatype for each attribute — whether it should be stored as String (text),
Number, Digital Asset (image), a Picklist (a closed list of values for a certain attribute, such as
color), etc.

» The Dis nish' column has type Yes / No -
umn has type Number .
column has type Number

column has type Yes /No _

olumn has type Yes / No
column has type Number

dtotl fPrcducHDr.er

/endor Model # (a

4nNzs81 Map To | Select a target, o type 1o rename. B 255 24133 Fa ee Drawer Nightstand in Truf.. | 2012-12-04 22
Vendor Q S55AE0024140 B3 e .

4AN3582 Data Type 5 0 Fa Eight Drawer Dresse g 201242 2
Vendor T | [E —

4N3583 655450084157  Paragon Mirrc a

This is th Vendor Collection Name
AN3584 is is (R 655450084164  Paragon Five Drawer Chest in Truffle 201212-04 | 554
4N3589 There an vengor Ramance Copy 655450084171 Paragon Two Drawer Media Chest in Tru
4N35D4 655450087134

4N35D5

4N35D6

4N35D7 655450087158 Parago g-size F Drawer Siorage 2012-12-04 875

4N35L4 555450087165  Paragon Full-size Panel Bed in Truffle 2012-12-04 433

Please note: The Yellow Window will disappear once you map your unique product ID and product
name properties.

IMPORTANT: Make sure to review the mapping for ALL columns before you start the import. You can use
your arrow keys or click on the arrow icons to move between columns.
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The 'Distrassed Finish' column has type Yes / No
The *Freight Class’ column has type Number .
The 'Number of Boxes' column has type Number
The 'Transit Tested' column has type Yes /No.
The *Lab Tested' column has type Yes f No

The "Cubes (fi)’ column has type Number

V/ 0 All required mappings are set - you can start the import.

[ |

4N3581 Map To ‘ Vendar Model # (Existing Property)

anssE2 Data Type String

4N3583

¥ This is the Product ID
4N3584 This is the Product Name
4N3589
4N33D4
4N35D5
4N35D6

4N35D7

4N35L4

+ I

Nightstand in Trut.

n Truft

estin Truffle

nest in Tru.
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6. Click P>Start Import.

PRODUCTS &

Configure Product Information Import 0 cance

Youcan
« The
+ The

ange the mapping for a column simply by clicking on it. Salsify started by automatically guessing that:

column has type Date

* column has type Number .

U column has type Number

' column has type Number

column has type Number .

h' column has type Number _

d (Y/N)' column has type Yes / No .
s)' column has type Number

s’ column has type Yes /No .

olumn has type Number

column has type Number .

column has type Yes / No

« The

« The
+ The
+ The
+ The
+ The

column has type Yes / No

J' column has type Number

@ i required mMappings are Set - you can start the import.

AN3581 Map Te ‘ Vendor Model £ (Existing Property) v ‘ T 22
an3se2 Data Type  String v o
4N3583 P T A

7. Click Ok, proceed with Import. Note: Before clicking Ok, the popup will give you a little message
about the number of new properties you will be creating by importing your document.

Confirm Mappings

The current mapping will create 41 new properties, and references 5 existing properties.

Go Back Ok, proceed with import

PRODUCTS & Sts User Name

View Import Details

Started in a few seconds v

Products Import

from living

Completed in 16 seconds, started today at 10:40 AM by User Name

*Schema 46 Amributes Parsed , 46 Anributes Processed , @ New Atributes , O Updated Attributes , O Deleted Aributes , 0 Categories Parsed , O New Categories , 0 Updated Categories ,
0 Deleted Categories

62 Processed .62 Queued , 0 New , 62 Updated 0 Deleted , 0 Attributes Auto Created . 0 Product Bundies Queusd . O Digital Assets Processed , 0 New Digital Assets ,
0 Updeted Digital Assets , 0 Deleted Digital Assets

*Relations 0 Processed 0 Queued .0 New |0 Updated , 0 Deleted
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8. Click on the flower logo in the top left corner of the screen. This will take you to the ‘Viewing All
Products’ screen. Then, refresh page.

PRODUCTS User Name

Viewing All Products
Manage Columns ] o
15 per page 1-15 of 91 Next
O VENDOR MODEL # PRODUCT NAME = N,
- 62 products
a H 1500Z 94x130 Outdoor Rug-Ryder Chevron have now been
added.

O w7 15960 Candice Black Dresser
m] LMRCLSF Goodwin Reclining Sofa
a = 19202 Holt Cocktail Table

-
o Bl scoa KC Luxury Bed
a ; KIT-Revington Queen Panel Bed KIT-Bradington Queen Panel Bed

T
a h KIT-Landon Sectiona KIT-Raines Sectional

Note: There are now 91 products compared to the 29 products originally on page 4, step 1
image. After your import, the View Products page should update the # of products in your
spreadsheet in addition to what you may or may not already have on Salsify.
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lll. Organizing Your Data

A. Customizing the View Product Screen (great help article: http://help.salsify.com/article/16-
customize-the-view-products-screen)

1. Click on Manage Columns Dropdown. Select Column View.

# rrooucts v e v UserName %

Viewing All Products

15 per page 1-150f91 ext
eessssmn @ Manage Views

Save as New View PRODUCT NAME «
Saved Views
94x130 Outdoor Rug-Ryder Chevron
Basic Details

T 59 Candice Black Dresser

RCLSF Goodwin Reclining Sofa

202 Holt Cocktail Table

-
-
Pl cecoo KC Luxury Bed

ll

KIT-Bradington Queen Panel Bed

KIT-Raines Sectional

I

2. You will see the following pop up.

Manage Columns © cance

Beiow are the properties that you've selected. You can reorder by dragging the handles next to

Below ore the properties that match your search and are not currently selected.
each name.

3 Way Bulb Compatible Vendor Model #
Accent Pillow 1 Closure Product Name
Accent Pillow 1 Fabric 1 (Color)
Accent Pillow 1 Fabric 1 Content
Accent Pillow 1 Fabric 1 (Name)
Accent Fillow 1 Fabric 2 (Color)
Accent Pillow 1 Fabric 2 Content
Accent Pillow 1 Fabric 2 (Name)
Accent Pillow 1 Fabric Detail

Accent Pillow 1Fill Type

Accent Pillow 1 Quantity
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1. Type in description. Select Description, which is a property created by the sample file we
imported, and click the arrow positioned in the middle, pointing to the right box to add

the Description.

Manage Columns

Description|

Below are the properties that match your search and are not currently selected.

Assembly Hardware Package Description

- Description

© Cancel Apply Configuration

Below are the properties that you've selected. You can reorder by dragging the handles next to
each name.

Vendor Model #

Praduct Name

2. Now, click on Product Name in the right box. Click the arrow pointing to the left box.

Manage Columns

Description

Below are the properties that match your search and are not currently selected.

Assembly Hardware Package Description

© Cancel Apply Configuration

Below are the properties that you've selected. You can reorder by dragging the handles next to
each name.

Vendor Model #
Product Name
Description
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3. Click Apply Configuration. This will lead you back to the View All Products Screen.

Manage Columns

Description

Below ore the properties that match your search and are not currently selected.
prep ye v each name.

© Cancel (ENITTTTE LI
————

Below are the properties that you've selected. You can reorder by dragging the handles next to

Assembly Hardware Package Description Vendor Model #

Product Name Description

Note that your display has now changed. Previous display had Product Name and

Current display has Description column.

@  rrobucts W

User Name ¥

Viewing All Products

15 per page

1-15 0791 ext

VENDOR MODEL # DESCRIPTION

|1

r
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B. Filter through Properties (nice help article here: http://help.salsify.com/article/17-find-products-
with-certain-attributes)

You can filter through the products by any of the properties that describe them. Follow the steps below
to view the properties of imported products and so you can filter accordingly.

1. Click on a Product you uploaded from your spreadsheet.

PRODUCTS User Name

Actions ¥

15 per page Prev 31-450f 9 Next

VENDOR MODEL/ DESCRIPTION

(] e 3ZH3L5BH7 Madeleine Queen-size Wingback Headboard

[m] i 3ZH3L67 Madeleine California King-size Wingback Platform Bed
a ZH3L6BHT Madeleine California King-size Wingback Headboard
a e 3ZH3L77 Madeleine King-size Wingback Platform Bed

] 37H3LTBHT Madeleine King-size

] 413781 angelo:HOME Chelsea Park Solid Wood Nightstand
(] e 413782 angelo:HOME Chelsea Park Solid Wood Dresser
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2. Now you can view and see the properties from the data you imported to help you choose the
filter for the products you want to look at.

Assembly Required (Y/N) No
8rand Medus Furniture International
Collection Ad Copy Indulgent tufting and cushioning surround you in luxury with the Geneva upholsterad bed collection

from Modus. Available as headboards or complete beds, each model is wrapped from head to toe in
a textural linen fabric for a tailored finish. With styles ranging from sleek and modern to lavishly hand
tufted, the Geneva collection features elegant details like hand-hammerad nails, high arching curves
and piped edges that highlight each angle and shape. Large headboards let you pile pillows high or
present a clean, neutral expanse suited to any color palette. Tapered block feet are hand-finished in
an Espresso tone, contrasting with the upholstery and broadening the range of compatible colors.
Our custom-it platform bed frame is upholstered in the same linen fabric and includes a European-
style bentwood mattress suppart designed for use without a box spring. Headboards feature built-in
levelers and fit standard metal frames with threaded inserts at 5 5/8, 6 1/4, 8 1/8 and 8 3/4 above floor
level. Hole centers are 59 inches in queen, 71 in California King and 75 in King. Headboards fit most
non-standard frames with a Modi-plate (available from mest metal frame manufacturers).

Collection Name Geneva

‘Compesite Wood (CARB) Status Phase 2 Compliant

Construction Material Polyester linen, polyuraethane foam, wood, hardwood plywood, low-emission engineered wood

Cubes (f1) 15.5

Date Added 2014-05-15

Description Madeleine Queen-size Wingback Headboard

Distressed Finish No

Freight Class 250

H Code 240389 6010 -

3. Click on the flower logo in the top left corner of the screen. This will take you to the ‘Viewing All
Products’ screen. Click ‘add filter’.

PRODUCTS w

10 per page 1-100f92

"

»{jﬂ

4. Select filter of choice by choosing from drop down or simply by typing in filter.
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PRODUCTS

v

Viewing All Products

Carton Depth
Carton Width

Carton Height

Workflow Status

=
Vendor Model # D

Workflow Assignee

| Country of Origin

a I Manage Columns

10 per page

User Name

'

1-100f92 Next

15002

15960

T
-

19202

3ZH3L57

5. Next, click all the way through the filter to successfully filter the data you want.
For example, if you want to view Bedroom Products, you would enter Type on Step 2 and click
Bedroom for this step.

PRODUCTS &

s, and channels

Viewing All Products

= I Manage Columns

‘What type of

Type| Q

10 per page

User Name

1-100f92 Next

required

Back Type

Seat Type

Base Cloth Type

Accent Pillow 1 Fill Type

Accent Pillow 1 Tvpe

1500Z

15960

-
-

19202

3ZH3L57
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6. Once filters are selected, the products will narrow down accordingly.

PRODUCTS Sear s, and channels User Name

Viewing All Products

Bed Type:PanelBed > aodfiter . [VERERERITINE

(@] VENDOR MODEL #

'

10 per page 1-1of1

m] Eme=  KIT-Revingion Queen Panel Bed

10 per page 1-10of1

C. Editing Bulk Products (see help article here: http://help.salsify.com/article/64-edit-the-details-of-
many-products-at-once)

Follow the steps below in order to edit bulk products to match up existing content (imported data) with
Living Spaces requirements.

1. Click ‘Download Selected Columns’ from Actions drop down list.

PRODUCTS w User Name

Viewing All Products

CELLE S Manage Columns

VENDOR MODEL #

10 per page 4+ New Product

== Subscribe
| 3 Share

a8 P Product Spreadsheet
. s B ® Download Selected Columns.

© Download All Columns I

o 4J37L5

Channels
¥ Analyze Readiness =
o 4J37L6
=] 41377
=] 4AN3581
5] 4N3582
o AN3583
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Generating Download

‘We're working on generating your download (but this may take a few seconds!)

@ Cancel

2. Once your download is complete, you should be redirected to the Home Page again. (See
Below.)

PRODUCTS & sse

*

Viewing All Products

Your export has finished and is downloading in the background — you can also download the results

10 per page 21-300f92

VENDOR MODEL #

3. Open export spreadsheet. You can now add or update multiple products using Excel.

Page 18 of 23



IV. Publishing Bulk Data

A. Validation

1. Click on the three dots at the top menu bar and select ‘Channels’. Channels are the different
ways that products are being published out of Salsify.

PRODUCTS w» Search for products by name or ID

Channels

Viewing All Pr

Catalogs

Imports

1 product is being added to :
Properties

Property Groups

2. Click on the ‘Living Spaces’ Channel. You will only be using Living Spaces.

Viewing Channels
10 per page 1-10 of 347 Next

NAME STATUS
< Living Spaces ) @ Last published 14 days ago ¥~
= ssopp=Tccessory > Accent Pillows > Pillow O Not yet published [ A
View: Accessory > Accessory > Accent Pillows > Promo Pillow @ Not yet published LA
@ Notyet published ¥~
iow Arcacenry s Arcacenns Hnliday Arcaceariae » Chrictma £ hetuet nblicher ke

You are now at the ‘Configuration’ page.
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-Li-vih-g Spaces

Configuration

Product Selection (4 producrs selected)

Readiness Workflow no tasks configured) K

Readiness Report (configured)

Publication Schedule (no publication schedule configured)

Publication Motifications (configured)

From the configuration page, click ‘Product Selection’.
Select the radio button ‘Choose a List’.

Using the drop down, select the list you created or added to. (Here’s a help article explaining
how to create lists: http://help.salsify.com/article/37-creating-new-product-lists)

Product Selection

® Choose a List

TestYR
| Q

Ashland Collection

Collection X List
Example ltems

KC Collection

Living Spaces 6/9/15
simple test

| testsmart list

... 2 pe—-—
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6. Click ‘Save’.

Channels » Living Spaces > © fancel
Product Selection

'® Choose a List

‘: TestYR | v |

) Choose a Filtered Set of Products
I Manage Columns

VENDOR MODEL # PRODUCT NAME

15 per page 1-10f1

Test - 4567 Test ltem

15 per page 1-10f1

This will take you back to the configuration page. If it does not, use bread crumb bar and click
“Living Spaces.”

Product Selection

'® Choose a List

7. Click ‘Readiness Report’ to validate nothing is missing.
a. You MUST ***Click the “Refresh Now” button in the upper right corner***

Each Living Space Attribute should be at 100% completion. If not, please take the necessary actions
to make sure the attribute is completed at 100%

Once all attributes are at 100% you will see at the top “Readiness Report: 4 Products Ready of 4
Total” (depending on how many products you have).
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PRODUCTS w Search for products by name or ID User Name

Last run a day ago REFRESH NOW

69/185 a7 13
ATTRIBUTES OPTIONAL ATTRIBUTES OPTIONAL ATTRIBUTES
COMPLETED MISSING DATA MISSING SOURCES

N = > Livin

Readiness Report: O Products Ready of 4 Total

39
REQUIRED ATTRIBUTES REGuincw ATTRIBUTES
MISSING SOURCES MISSING DATA

) Uil e

I S i l — m

10 per page 1-10 of 185 Next
LIVING SPACES ATTRIBUTE REQUIRED DATATYPE SDM PLETION BQQRCE
Fixed / \

Vendor Account £ Y S[rung/ 100 @ "PULASKY"
Media { \
Main Image Y Digwta\Asse[ /% ) Mawnlmag}

Standard Attributes \

. N Picklist /
Category v et \100% [ C;»(gow

8. To obtain a list of valid values acceptable by Living Spaces via their channel, click on the
appropriate attribute name (eg. Lifestyle) to drill down into that attribute’s detail.

| LIVING SPACES ATTRIBUTE REQUIRED DATA TYPE COMPLETION SOURCE
Standard Attributes
Vendor Model # Y String 100% O Vendor Model #
Product Name Y String 100% Product Name
Picklist /
t
Category Y Category 100% @ Category
B Picklist /
tem Ty, [———
Item Type ¥ Category 100% @ Item Type
Vendor Collection Name Y String 100% [ ) . Vendor Collection Name
LS Collection Name Y String 100% I (@) s Collection Name
Picklist /
e
Buyer % Catsiory 100% @) Buyer
Picklist / .
Lifestyle Calégon 80% @) Lifestyle
- Picklist /
tyle Y Category 100% Style
Local Cost Y String 100% @ Local Cost
Local Cost From Date Y Date 100% @ COALESCE( VALUE("Local Cost From Date"), TODAY() )
. = , Picklist /
Eligible for Factory Direct Y Category 100% Eligible for Factory Direct
Container Cost String 50%

Container Cost
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9. Then select the Actions button and the “Download List of Allowed Values” link. A spreadsheet
with the allowed values for that attribute (eg. Lifestyle) will begin downloading.

10 ProDUCTS O missING } O INvALID } 10 compLETE

© show: V) V] v

Download List of Allowed Values

10. Click ‘Living Spaces’ link at the top left in the breadcrumbs. This will take you back to the
configuration page.

PRODUCTS

39
REQUIRED ATTRIBUTES REQUIRED ATTRIBUTES
MISSING SOURCES MISSING DATA

B. Publish
1. On the configuration page, click ‘Publish’ in the top right corner.

NOTE: Products that are not 100% validated will not be published.
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